DARS OVERRIDES
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Viewing Existing Overrides

SECONDARY KEY SELECTI ON

UPDATE TRANSACTI ON:  STUDENT OVERRI DE MAI NTENANCE
OPTI ON: TRX: 50v  KEY: 999001040> O
SELECTI ON: *** ENTER A SELECTI ON NUMBER FROM THI S SCREEN ***
SEQ COURSE ---APPLI ES
TO -
SCH NBR TYPE COURSE SUBST FOR TERM LI NE SET HRS NOTE SCH SD SDM
SDVE
1 01 1 S ENGL4720 ENG 0305 0 0 Y
2 01 2 R BIOO0108 0 0 Y
3 01 3 R 3.0GA 0 0 Y
4 01 4 C MATH2200L 0 0 Y

Above is an example of the Secondary Key Selection screen showing all the overrides that have
been created on this student. To examine the override, ssmply enter the line number of the
overridein the SELECTION: field. Theline number isthe first number on the lines listed
below. Please note that the only overrides shown on this screen are the overrides entered under
the student’ s current degree program.
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Types of Overrides

C - Course Waiver. Allowsthe requirement to be satisfied without the actual existence
of a course on the student’ s record.

H - Waive Hours. Allows the requirement to be satisfied with less hours than required.

S - Course Substitution. This override allows one course to substitute for another
course by matching the first requirement that can use EITHER the original courseid or
the substituted course id.

W - Swap Courses (matches only substituted course). Thisoverrideis similar to the
Course Substitution except the only requirements this course will match are the ones
looking for the substituted course id.

R - Requirement Waiver. Generates an Exception Course on the student’s DARS
report, which will usualy satisfy a requirement.

L - Line Substitution. Allows a course to satisfy a specific requirement, but does not
restrict the course to that requirement.

X - Change Limit. Thisoverrideisfor requirements with a maximum hours, maximum
courses, or maximum groups of courses. Thiswill reset the limitation values. Currently,
A& Sisthe only school using this override.

N - Note. Thisoverrideisused only for Pre-Journalism mgjors and is only entered by the
Journalism School. It pertainsto the English proficiency entrance requirement.

E - English Proficiency. Thisoverrideisused only for Pre-Journalism magjors and is

only entered by the Journalism School. It pertains to the English proficiency entrance
requirement.
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Creating An Override

F7SOv1 COVPREHENSI VE STUDENT ACADEM C RECORD SYSTEM 10/ 11/ 99
STUDENT OVERRI DE MAI NTENANCE
OPT: TRX: 40V KEY: 99900104001 2
*** ENTER DATA FOR ADD ***
SSN: 999 00 1040 NAME: SAMPLE, | MA SI MPLE Bl RTHDAY: 01/08/1980
CURRENT DEGREE PROGRAM 01 A&S AB 0659 PCLITI CAL SCI MATRI C DATE 199808
EMPHASI S:
SEQUENCE NUMBER: 2 DATE UPDATED: [

TYPE OF OVERRI DE: - MOVE COURSE UPDATED BY:

M
C - WAl VE COURSE R - WAl VE REQUI REVENT
H - WAl VE HOURS L - LINE SUBSTI TUTI ON
S - SUBSTITUTE COURSE ~ W- SWAP COURSES ( MATCHES ONLY
N - NOTE SUBSTI TUTED COURSE)
E - ENGLISH PROFICIENCY X - CHANGE LIMT
COURSE ID: TO BE SUBSTI TUTED FOR (TYPE S, WONLY
TERM ___ (ENTER ONLY WHEN COURSE WAS TAKEN MORE THAN 1 TI NE)
LINE NUMBER ~ O SET NUMBER __
HOURS TO BE WAI VED: .0 NOTE:
MAX HOURS: .0 MAX COURSES: __ MAX GROUPS: __
APPLIES TO THI'S SCHOOL? _ (ANY DEGREE/ MAJOR/ EMPHASI S | N TH' 'S SCHOOL)

APPLI ES TO THI S SCHOOL/ DEGREE? _ (ANY MAJOR/EMPHASI S | N TH S DEGREE)
APPLI ES TO THI S SCHOCOL/ DEGREE/ MAJOR? _ (ANY EMPHASIS IN TH' S MAJOR)
APPLI ES TO THI S SCHOOL/ DEGREE/ MAJOR/ EMPHASI S?

OPTI ONAL DEGREE PROGRAM 01 A&S _ _

In order to create a new override, 40V must be used in the TRX field and the school code of 01
(for A& S) and a new sequence number (3 digit) must be added to the end of the Student’s Social
Security Number in the Key Field. If astudent has existing overrides, the easiest way to create a
new overrideisto go to the last override entered with the TRX: 50V and overstrike the 5 with a
4 and increase the sequence number at the end of the Key field by 1. Press Enter.

The Key field is SSN, 2 digit school code, 3-digit sequence number (i.e. 99900104001001)

Then proceed by entering the override information desired.
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Cour se Substitution

F7SOv1 COVPREHENS| VE STUDENT ACADEM C RECORD SYSTEM 10/ 11/ 99
STUDENT OVERRI DE MAI NTENANCE
OPT: TRX: 50V KEY: 99900104001 1
*** ENTER DATA FOR UPDATE ***
SSN: 999 00 1040 NAME SAMPLE, |MA SIMPLE Bl RTHDAY: 01/ 01/ 1961
CURRENT DEGREE PROGRAM 01 A&S AB 0659 POLI TI CAL SCI MATRI C DATE 199808
EMPHASI S:
SEQUENCE NUNMBER: 1 DATE UPDATED: 02/ 11/ 1999
TYPE OF OVERRIDE: S M- MOVE COURSE UPDATED BY: DIML42
C - WAl VE COURSE R - WA VE REQUI REMENT
H - WAl VE HOURS L - LINE SUBSTI TUTI ON
S - SUBSTITUTE COURSE ~ W- SWAP COURSES ( MATCHES ONLY
N - NOTE SUBSTI TUTED COURSE)
E - ENGLISH PROFICIENCY X - CHANGE LIMT
COURSE I D: ENGL4720  TO BE SUBSTI TUTED FOR ENG 0305 (TYPE S, W ONLY
TERM (ENTER ONLY WHEN COURSE WAS TAKEN MORE THAN 1 TI NE)
LINE NUMBER O SET NUMBER __
HOURS TO BE WAl VED: .0 NOTE:
MAX HOURS: .0 MAX COURSES: MAX GROUPS:

APPLI ES TO TH S SCHOOL? (ANY DEGREE/ MAJOR/ EMPHASI S | N THI' S SCHOOL)
APPLI ES TO THI S SCHOOL/ DEGREE? Y (ANY MAJOR/EMPHASI S I N TH S DEGREE)
APPLI ES TO THI' S SCHOOL/ DEGREE/ MAJOR? (ANY EMPHASIS IN TH S MAJOR)
APPLI ES TO THI S SCHOOL/ DEGREE/ MAJOR/ EMPHASI S?

OPTI ONAL DEGREE PROGRAM 01 A&S

Lo

Typean ‘S in Type of Override.

2. Typethe courseid that the student took asit is shown on the DARS report (not the

transcript).

3. Typethe courseid that the student’ s course is replacing on the DARS report in the

Substituted For field.
4. Type'Y’ to designate level of override. One option must be entered.
5. PressEnter.

Do not enter a Line Number, Set Number or Hours To Be Waived when usingan ‘S’ type

override.

Course Substitutions subject the course to the same rules as if the student had actually taken the
“Substituted for” course originally. For example, arequirement was coded to look for a grade of
‘C’ or better, the course that is getting substituted must also have agrade of ‘C’ or better in order

to count in that requirement.

This override alows one course to substitute for another course matching the first requirement

that can use EITHER the origina course id or the substituted courseid.

**|t isvery important that the course ids match exactly what is seen on DARS. If the leading
zero isleft out of aquarter course id or a space is entered between the prefix and the course
number for a semester course id, the override will not work. The computer will accept it, but the

desired results will not be seen on the DARS report.
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Swap Cour ses

F7SOv1 COVPREHENSI VE STUDENT ACADEM C RECORD SYSTEM 10/ 11/ 99
STUDENT OVERRI DE MAI NTENANCE
OPT: TRX: 50V KEY: 99900104001 5
*** TRANSACTI ON PROCESSED & AUDI TED SUCCESSFULLY* * *
SSN: 999 00 1040 NAME: SAMPLE, | MA SI MPLE Bl RTHDAY: 01/01/1961
CURRENT DEGREE PROGRAM 01 A&S AB 0659 PCLITI CAL SCI MATRI C DATE 199808
EMPHASI S:
SEQUENCE NUMBER: 5 DATE UPDATED: 10/ 11/1999

TYPE OF OVERRIDE: W M- MOVE COURSE UPDATED BY: CDWL42

C - WAl VE COURSE R - WAI VE REQUI REMVENT

H - WAl VE HOURS L - LINE SUBSTI TUTI ON

S - SUBSTI TUTE COURSE W - SWAP COURSES (MATCHES ONLY
N -

NOTE SUBSTI TUTED COURSE)

E - ENGLISH PROFICIENCY X - CHANGE LIMT
COURSE I D: ENGL4720  TO BE SUBSTI TUTED FOR ENG 0305 (TYPE S, W ONLY
TERM (ENTER ONLY WHEN COURSE WAS TAKEN MORE THAN 1 TI NE)
LINE NUMBER O SET NUMBER __
HOURS TO BE WAl VED: .0 NOTE:
MAX HOURS: .0 MAX COURSES: MAX GROUPS:

APPLI ES TO TH S SCHOOL? (ANY DEGREE/ MAJOR/ EMPHASI S | N THI' S SCHOOL)
APPLI ES TO THI S SCHOOL/ DEGREE? (ANY MAJOR/ EMPHASI S | N THI' S DEGREE)
APPLI ES TO THI S SCHOOL/ DEGREE/ MAJOR? Y (ANY EMPHASIS IN TH S MAJOR)
APPLI ES TO THI S SCHOOL/ DEGREE/ MAJOR/ EMPHASI S?

OPTI ONAL DEGREE PROGRAM 01 A&S _

=

Type ‘W’ for Type of Override.

2. Typethe course id that the student took as it is shown on the DARS report (not the
transcript).

3. Typethe courseid that the student’s course is replacing on the DARS report.

4. Type'Y’ todesignate level of override. One option must be entered.

5. PressEnter.

Do not enter aLine Number, Set Number, or Hours To Be Waived with a‘W’ type override.

This overrideis similar to the Course Substitution except the only requirements this course will
match are the ones looking for the substituted course id.

Swap Courses, like the Course Substitution, subjects the course to the same rules as if the student
had actually taken the “ Substituted for” course originally. For example, arequirement is coded
to look for agrade of ‘C’ or better, the course that is getting swapped must have agrade of ‘C’ or
better in order to count in that requirement.
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Waive Hours

F7SOv1 COWPREHENSI VE STUDENT ACADEM C RECORD SYSTEM 10/ 11/ 99
STUDENT OVERRI DE NMAI NTENANCE
OPT: TRX: 50V KEY: 99900104001 6
*** TRANSACTI ON PROCESSED & AUDI TED SUCCESSFULLY* **
SSN: 999 00 1040 NAME: SAMPLE, | MA SI MPLE Bl RTHDAY: 01/01/ 1961
CURRENT DEGREE PROGRAM 01 A&S AB 0659 PQOLITI CAL SCI MATRI C DATE 199808
EMPHASI S:
SEQUENCE NUMBER: 6 DATE UPDATED: 10/11/1999
TYPE OF OVERRIDE: H M- MOVE COURSE UPDATED BY: CDW42
C - WAl VE COURSE R - WAI VE REQUI REMENT
H - WAl VE HOURS L - LI NE SUBSTI TUTI ON
S - SUBSTI TUTE COURSE W - SWAP COURSES ( MATCHES ONLY
N - NOTE SUBSTI TUTED COURSE)
E - ENGLISH PROFICIENCY X - CHANGE LIMT
COURSE | D TO BE SUBSTI TUTED FOR: (TYPE S, WONLY
TERM (ENTER ONLY WHEN COURSE WAS TAKEN MORE THAN 1 TI ME)
LINE NUMBER 15  AREA F ELECTI VES SET NUMBER: 02
HOURS TO BE WAI VED: 3.0 NOTE:
MAX HOURS: .0 MAX COURSES: MAX GROUPS:
APPLI ES TO TH S SCHOOL? (ANY DEGREE/ MAJOR/ EMPHASI S | N THI' S SCHOOL)
APPLIES TO TH S SCHOOL/ DEGREE? (ANY MAJOR/ EMPHASI S | N THI S DEGREE)

APPLIES TO TH S SCHOCOL/ DEGREE/ MAJOR? Y (ANY EMPHASI S IN THI S MAJOR)
APPLIES TO TH S SCHOOL/ DEGREE/ MAJOR/ EMPHASI S?
OPTI ONAL DEGREE PROGRAM 01 A&S

=

Type‘H’ for Type of Override.

2. Typethe Line Number that needs hours waived, as well as the Set Number** (if not set

01).

3. Type'Y’ to designate level of override. One option must be entered.
4. Press Enter.

Do not enter aCourse ID for an ‘H’ type override.

* Note that the requirement title appears beside the Line Number. Use this as a check to make
sure the override is being applied to the intended requirement.

** Set numbers are the numbers to the left of a sub-requirement on the DARS report.
For example:

NO

I N-PROGRESS 5.0 HOURS

038 PHYSI CAL SCI ENCE
10. 0 HOURS REQUI RED
(ONLY 5 HOURS REQUI RED FOR BFA DEGREE)

1) SELECT FROM ASTR1010 OR ASTR1110H ASTR1020 OR
ASTR1120H
2) SELECT FROM CHEML110 & CHEML110L CHEMI211 &
CHEML211L CHEMI311H & CHEML311L CHEMI411 &
CHEML411L
3) SELECT FROM CHEML212 & CHEML212L
4) CGEOG 1111 CANNOT BE TAKEN | F CREDI T HAS BEEN EARNED
IN GEOG 1112 OR 1113.
SELECT FROM GECGL111 OR GEOG2110H GECGL112
GEOGL113 GECGL125 OR GEOG2250H
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Waive Course

F7SOv1 COVPREHENSI VE STUDENT ACADEM C RECORD SYSTEM 10/ 11/ 99
STUDENT OVERRI DE VAl NTENANCE
OPT: TRX: 50V KEY: 99900104001 4
*** ENTER DATA FOR UPDATE ***
SSN: 999 00 1040 NAME: SAWPLE, | MA SIMPLE Bl RTHDAY: 01/01/1961
CURRENT DEGREE PROGRAM 01 A&S AB 0659 PQLITI CAL SCI MATRI C DATE 199808
EMPHASI S:
SEQUENCE NUMBER 4 DATE UPDATED: 08/10/1998

TYPE OF OVERRIDE: C MOVE COURSE UPDATED BY: @PL

M -
C - WAl VE COURSE R - WAl VE REQUI REMENT
H - WAl VE HOURS L - LI NE SUBSTI TUTI ON
S - SUBSTI TUTE COURSE W- SWAP COURSES ( MATCHES ONLY
N - NOTE SUBSTI TUTED COURSE)
E - ENGLI SH PROFICIENCY X - CHANGE LIMT
COURSE | D: MATH2200L  TO BE SUBSTI TUTED FOR: (TYPE S, WONLY
TERM (ENTER ONLY WHEN COURSE WAS TAKEN MORE THAN 1 TI ME)
LI NE NUMBER: 0 SET NUMBER: _
HOURS TO BE WAI VED: .0 NOTE:
MAX HOURS: .0 MAX COURSES: MAX GROUPS:
APPLIES TO THI S SCHOCOL? Y (ANY DEGREE MAJOR/ EMPHASI S IN THI S SCHOCOL)
APPLIES TO TH S SCHOOL/ DEGREE? (ANY MAJOR/ EMPHASI S | N THI S DEGREE)
APPLIES TO TH S SCHOOL/ DEGREE/ MAJOR? (ANY EMPHASI SIN TH S MAJOR)

APPLIES TO TH S SCHOOL/ DEGREE/ MAJOR/ EMPHASI S?
OPTI ONAL DEGREE PROGRAM 01 A&S

Type‘C’ for Type of Override.

Type the course id of the course that is to be waived.

Type ‘Y’ to designate level of override. One option must be entered.
Press Enter.

rpODNPRE

Course Waivers are very versatile and can waive hours also. Simply enter the number of the
Hours to be waived along with the course id of the course to be waived. It’slike “killing two
birds with one stone”.

It is recommended to use a Course Waiver when unsure if the requirement is requiring a specific
number of hours to be earned or a specific number of courses to be earned.
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Waive Requirement

F7SOv1 COVPREHENS| VE STUDENT ACADEM C RECORD SYSTEM 10/ 11/ 99
STUDENT OVERRI DE MAI NTENANCE
OPT: TRX: 50V KEY: 99900104001 3
*%* TRANSACTI ON PROCESSED & AUDI TED SUCCESSFULLY***
SSN: 999 00 1040 NAME: SAMPLE, |MA S| MPLE Bl RTHDAY: 01/ 01/ 1961
CURRENT DEGREE PROGRAM 01 A&S AB 0659 POLI TI CAL SCI MATRI C DATE 199808
EMPHASI S:
SEQUENCE NUNMBER: 3 DATE UPDATED: 10/ 11/ 1999
TYPE OF OVERRIDE. R M- MOVE COURSE UPDATED BY: CDWL42
C - WAl VE COURSE R - WAl VE REQUI REMENT
H - WA VE HOURS L - LINE SUBSTI TUTI ON
S - SUBSTITUTE COURSE ~ W- SWAP COURSES ( MATCHES ONLY
N - NOTE SUBSTI TUTED COURSE)
E - ENGLISH PROFICIENCY X - CHANGE LIMT
COURSE I D: FRGN LANG TO BE SUBSTI TUTED FOR (TYPE S, WONLY
TERM (ENTER ONLY WHEN COURSE WAS TAKEN MORE THAN 1 TI ME)
LINE NUMBER O SET NUMBER _
HOURS TO BE WAI VED: .0 NOTE:
MAX HOURS: .0 MAX COURSES: MAX GROUPS:

APPLI ES TO TH S SCHOOL? (ANY DEGREE/ MAJOR/ EMPHASI S | N THI' S SCHOQL)
APPLI ES TO TH S SCHOCL/ DECREE? (ANY MAJOR/ EMPHASI S | N THI' S DEGREE)
APPLIES TO TH S SCHOOL/ DEGREE/ MAJOR? Y (ANY EMPHASI S IN TH S MAJOR)
APPLI ES TO TH S SCHOOL/ DECREE/ MVAJOR/ EMPHASI S?

OPTI ONAL DEGREE PROGRAM 01 A&S

Lo

Type ‘R’ for Type of Override.

2. Typethe assigned exception course in the Course Id field of the requirement to be
waived.

3. Type'Y’ to designate level of override. One option must be entered.

4. Press Enter.

The Waive Requirement override generates an exception course on the student’ s DARS report,
which will satisfy a specific requirement. There are only a few requirements that accept
exception courses. Below are the Requirements and the associated codes to be used.

University wide requirements:
Environmental Literacy @ = ENV.LIT.
39 hours of Upper Divison= UPPER DIV
40 of the last 60 hours in Residence = RESIDENCY
Franklin College requirements:
3rd Semester Foreign Lang. = FRGN LANG
Quarter Foreign Lang. Req FOR LANG

Literature = LIT
History = HIST REQ
2 Fine Art/Phil/Rel Cours&e— FINE ART
Physical Science = PHYSSCI
Biological Science = BIOL SCi
1st Social ScienceDept = SOC SClI

2nd Social ScienceDept = SOC SCI 2 (both Socia Science codes must be entered
to walve the entire requirement)
Multiculturalism = MULTICULT
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Franklin College of Arts & Sciences Major Specific Requirements:
Computer Science's 3.00 Entrance to magjor (quarter only) = 3.0GPA
Psychology’s 2.33 Entrance to magjor = 2.3 GPA
History’s Additional Maor Requirements:

4000 level History course = HIST 4000
1 course in Pre-1600 History (1% sub-req.) = PRE 1600
1 course in Post-1600 History (2™ sub-req.) = POST 1600
4" semester of a Foreign Language = 4TH SEM
English’s 4™ semester of a Foreign Language = 4TH SEM
Terry College Requirements

MATH 2200 = CALCULUS
ECON 2100 = ECON
SPCM 1100 = SPEECH

International Bus. Foreign Language = FOR LANG
College of Agricultural and Environmental Sciences

BIOL 1107 = BIOLOGY

CHEM 1211-12111L. = CHEMISTRY

MATH 1113 = PRECALC

SPCM 1100 = SPEECH

Entrance requirement for Ag. Engineering and Bio. Engineering = C GRADE
College of Education

Entrance requirement for Business Ed., Early Childhood Ed., Exercise and Sports

Science, Foreign Language Ed., Marketing Ed. and Middle School = C GRADE
College of Family and Consumer Sciences

Entrance requirement for Dietetics = C GRADE

It is very important that the codes be entered exactly as they are listed here. They must include
the spaces (or no spaces) and periods if they are shown. DARS islooking for an exact match.

Results on the DARS report:

THE FRANKLI N COLLEGE OF ARTS & SCI ENCES
DEGREE REQUI REMENTS
(LINES 85 - 87)
NO 085 FRANKLIN COLL REQ
+ 1) DEMONSTRATE COMPETENCY | N A FOREI GN LANGUAGE
EQUI VALENT TO COMPLETI ON OF THE THI RD SEMESTER
OF STUDY. AMERI CAN SI GN LANGUAGE MAY BE USED.
FRGN LANG WAl VED
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Change Limit

CPT: TRX: 50V KEY: 99900104001 1
*%* TRANSACTI ON PROCESSED & AUDI TED SUCCESSFULL Y***
SSN 999 00 1040 NAME SAMPLE, |MA S| MPLE Bl RTHDAY: 01/01/1961
OURRENT DEGREE PROGRAM 01 A&S AB 0659 PCLI TI CAL SCI MATR C DATE 199808
EMPHASI S:
SEQUENCE NUMBER 1 DATE F7SOVL
COVPREHENS| VE STUDENT ACADEM C RECORD SYSTEM 10/ 12/ 99
STUDENT OVERRI DE MA NTENANCE
CPT: TRX UPDATED: 10/ 12/1999
TYPE OF OERRDE X M- MWVE COURSE UPDATED BY: CDWL42
C- W VE GORSE R - WA VE REQUI REMENT
H- WA VE HORS L - LINE SUBSTI TUTION
S - SUBSTI TUTE COURSE ~ W- SWAP COURSES (MATCHES ONLY
N - NOTE SUBSTI TUTED COURSE)
E - ENGLISH PRCFI QENCY X - CHANGE LIM T
QORSE D NON A8S TO BE SUBSTITUTED FOR ___ (TYPE S, WONLY
TERM (ENTER ONLY WHEN COURSE WAS TAKEN MDRE THAN 1 TI ME)
LI NE NIWBER O SET NAMBER
HOURS TO BE WAl VED: .0 NOTE:
MAX HOURS: 18.0 MAX COURSES: MAX GROUPS:

APPLIES TO THIS SCHOQL? Y (ANY DECREE/ MAJCOR EMPHASI S IN THI S SCHOQL)
APPLI ES TO THI S SCHOQL/ DECREE? (ANY MAJCR EMPHASI S IN THI' S DEGREE)
APPLIES TO THI S SCHOQL/ DEGREE MAJOR? (ANY EMWPHASI S IN THI S MAJOR)
APPLIES TO THI S SCHOCOL/ DECREE MAJOR EMPHASI S?

T mIAI nCroce mDAI\II- N1 ADC

=

Type ‘X’ for Type of Override.

2. Type‘NON A&S in Courseid if overriding the “ no more than 15 hours of A& S courses
alowed” limit or ‘NON MAJOR’ in Courseid if overriding the “no more that 15 hours
from the major allowed” limit.

3. Typeinthe NEW Max. Hour limit in the MAX HOURS: field.

4. Type 'Y’ to designate level of override. One option must be entered.

5. PressEnter.

A& Sisthe only college using this type of override. Thisoverrideisfor the Electives
requirement on line 80. There are 2 limitations on Electives. The first one states that no more
than 15 hours outside of the College of Arts and Sciences may be used in the Electives. The
second one states that no more than 15 hours of major courses may count in the Electives. Using
the Change Limit override is the only way to override those limitations. A Moveor aLine
Substitution will not work.

It is also important to note that the course that is now allowed to count in the Electivesis not a
part of thisoverride. Do not enter it in the Course Id. Only enter NON A& S or NON MAJOR.
Also, the MAX. HOURS field must contain the new MAX. HOURS limit. If a3 semester hour
course is going to be alowed to count in the Electives, enter 18 not 3 in the MAX. HOURSfield.
If 3isentered, thenitisread asonly 3 hours MAX will be allowed to count in the Electives.
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M ove Cour se

F7SOV1 COVPREHENSI VE STUDENT ACADEM C RECORD SYSTEM 10/ 11/ 99
STUDENT OVERRI DE MAI NTENANCE
OPT: TRX. 50V KEY: 99900104003 8
*** ENTER DATA FOR UPDATE ***
SSN: 999 00 1040 NAME. SAMPLE, | MA SIMPLE Bl RTHDAY: 01/ 01/ 1961
CURRENT DEGREE PROGRAM 01 A&S AB 0659 POLITI CAL SCI MATRI C DATE 199808
EMPHASI S:
SEQUENCE NUMBER: 8 DATE UPDATED. 02/ 19/ 1999
TYPE OF OVERRIDEE. M M- MWE OCOURSE UPDATED BY: DIML42
C - WAl VE COURSE R - WAl VE REQUI REVENT
H - WA VE HOURS L - LINE SUBSTI TUTI ON
S - SUBSTITUTE COURSE ~ W- SWAP COURSES ( MATCHES ONLY
N - NOTE SUBSTI TUTED COURSE)
E - ENGLISH PROFICIENCY X - CHANGE LIMT
COURSE | D: ENGL4720  TO BE SUBSTI TUTED FOR _ (TYPE S, WO\LY
TERM (ENTER ONLY WHEN COURSE WAS TAKEN MORE THAN 1 TI ME)
LINE NUMBER 58 OOLLEGE ELECT SET NUMBER
HOURS TO BE WAI VED: .0 NOTE:
MAX HOURS: .0 MAX COURSES: MAX GROUPS:
APPLIES TO THI'S SCHOOL?  (ANY DEGREE/ MAJOR/ EMPHASI S | N THI S SCHOOL)

APPLI ES TO TH S SCHOCL/ DECREE? (ANY MAJOR/ EMPHASI S | N THI' S DEGREE)
APPLIES TO TH S SCHOOL/ DEGREE/ MAJOR? Y (ANY EMPHASI S IN TH S MAJOR)
APPLIES TO TH S SCHOOL/ DEGREE/ MAJOR/ EMPHASI S?

OPTI ONAL DEGREE PROGRAM 01 A&S

=

Type ‘M’ in Type of Override.

Type Course id on the DARS report (not transcript) of the course to be moved.

3. Typethe Line Number and Set Number (if applicable) of the requirement where the
course is being moved. * Set numbers are the numbers to the left of a sub-requirement on
the DARS reports.

Type ‘Y’ to designate level of override. One option must be entered.

Press Enter.

N

o s

**Note- Thisisalast resort override. Alwaystry to substitute or swap a coursefirst. A
Move is permanent and istied to the line number. If thegradeisan ‘F, the course will remainin
the requirement. If aline number is changed, the override is no longer valid and must be
changed or deleted. (For instance, the processing order is changed for arequirement.)
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L ine Substitution

F7Sov1 COVPREHENSI VE STUDENT ACADEM C RECORD SYSTEM 10/ 12/ 99
STUDENT OVERRI DE MAI NTENANCE
OPT: TRX: 50V KEY: 99900104001 10
*** ENTER DATA FOR UPDATE ***
SSN: 999 00 1040 NAME: SAMPLE, | MA SI MPLE Bl RTHDAY: 01/01/1961
CURRENT DEGREE PROGRAM 01 A&S AB 0659 PQLI TI CAL SCI MATRI C DATE 199808
EMPHASI S:
SEQUENCE NUMBER: 10 DATE UPDATED: 10/ 12/ 1999
TYPE CF OVERRIDE: L M- MOVE COURSE UPDATED BY: CDWL42
C - WAl VE COURSE R - WAl VE REQUI REMENT
H - WAI VE HOURS L - LI NE SUBSTI TUTI ON
S - SUBSTI TUTE COURSE W - SWAP COURSES ( MATCHES ONLY
N - NOTE SUBSTI TUTED COURSE)
E - ENGLISH PROFICIENCY X - CHANGE LIMT
COURSE | D: MGVT300 TO BE SUBSTI TUTED FOR __ _ (TYPE S, WONLY
TERM (ENTER ONLY WHEN COURSE WAS TAKEN MORE THAN 1 TI ME)
LI NE NUMBER 85 SET NUMBER: 07
HOURS TO BE WAI VED: .0 NOTE:
MAX HOURS: .0 MAX COURSES: MAX GROUPS:

APPLI ES TO TH S SCHOOL? (ANY DEGREE/ MAJOR/ EMPHASI S | N THI' S SCHOOL)
APPLI ES TO TH S SCHOOL/ DEGREE? (ANY MAJOR/ EMPHASI S | N THI' S DEGREE)
APPLI ES TO THI S SCHOOL/ DEGREE/ MAJOR? Y (ANY EMPHASI S IN TH S MAJOR)
APPLI ES TO THI S SCHOOL/ DEGREE/ MAJOR/ EMPHASI S?

OPTI ONAL DEGREE PROGRAM 01 A&S

Lo

Type ‘L’ for Type of Override.

Type Courseid to be allowed to count in the requirement.

3. Typethe Line Number and Set Number (if applicable) of the requirement to be effected.
** Set numbers are the numbers to the left of a sub-requirement on the DARS reports.

4. Type'Y’ to designate level of override. One option must be entered.

5. PressEnter.

N

A Line Substitution inserts a course id into the allowable courses that can satisfy arequirement.
The course will not show in the Select From on the DARS report, but the course will then
automatically count in that requirement. The most significant difference with a Line Substitution
isthat another override may be entered for the same course id, such asaMove.
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Optional Degree Program

F7Sov1 COVPREHENSI VE STUDENT ACADEM C RECORD SYSTEM 10/ 12/ 99
STUDENT OVERRI DE MAI NTENANCE
OPT.: TRX: 50V KEY. 99900104001 2
*** TRANSACTI ON PROCESSED & AUDI TED SUCCESSFULLY* * *
SSN. 999 00 1040 NAME: SAMPLE, | MA SI MPLE Bl RTHDAY: 01/01/1961
CURRENT DEGREE PROGRAM 02 BUS BBA 0373 GEN BUSI NESS MATRI C DATE 199109
EMPHASI S:

SEQUENCE NUMBER: 2 DATE UPDATED: 10/12/1999
TYPE OF OVERRIDE: C MOVE COURSE UPDATED BY: CDWL42

M -
C - WAl VE COURSE R - WA VE REQUI REMENT
H - WAl VE HOURS L - LINE SUBSTI TUTI ON
S - SUBSTITUTE COURSE ~ W- SWAP COURSES ( MATCHES ONLY
N - NOTE SUBSTI TUTED COURSE)
E - ENGLISH PROFICIENCY X - CHANGE LIMT

COURSE | D Bl OL110 TO BE SUBSTI TUTED FOR (TYPE S, WONLY

TERM (ENTER ONLY WHEN COURSE WAS TAKEN MORE THAN 1 TI NE)
LINE NUMBER O SET NUMBER _
HOURS TO BE WAI VED: .0 NOTE:
MAX HOURS: .0 MAX COURSES: MAX GROUPS:

APPLIES TO THI S SCHOCL? (ANY DEGREE/ MAJOR/ EMPHASI S | N THI' S SCHOQOL)
APPLI ES TO TH S SCHOCL/ DECREE? (ANY MAJOR/ EMPHASI S | N THI' S DEGREE)
APPLI ES TO THI S SCHOOL/ DEGREE/ MAJOR? Y (ANY EMPHASIS IN THI S MAJOR)
APPLI ES TO TH S SCHOOL/ DECREE/ MVAJOR/ EMPHASI S?

OPTI ONAL DEGREE PROGRAM 01 A&S BS 0115 BI OLOGY 199808

Lo

Use 40V to create a new override.

2. Typethe optional degree program’s school code (01) after the SSN in the key and ‘001’
for the first override to be entered.

Type in the information for the override to be entered.

Go to the bottom line where the Optional Degree Program is displayed and type the
degree objective in thefirst field, the major code in the second field and an alternate
catalog date (if applicablein the third field.

5. PressEnter.

W

Occasionally, the need arises to enter an override for a student before his’her major is changed.
The Optional Degree Program fields allow overrides to be entered in such instances.

**Note: Optional Degree Program overrides are entered under the Current degree program at the
time of the override. The above example shows the current degree program as General Business
major in the Terry College of Business. Once the student’s major has been changed in the
database, the overrides entered with an Optional Degree Program are not accessible from the OV
screen. The overrides will show on the DARS report and are still valid, but the overrides cannot
be deleted or changed. The only overrides to be accessed from the OV screen are those that were
entered for the Current degree program.
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Override Tips

. Try to Swap or Substitute a course instead of Moving it. A Moveis permanent and
tied to a specific line number. If the line number changes, the Move will become

invalid.

. Always run anew DARS report before AND after entering overrides. Just because
the OV screen accepts the override, that does not imply that the override worked.

. If you are waiving hours or moving a course and the override is accepted, but then the

course or hour waiver isn’'t showing in the line number entered; check to make sure
the set number is correct. If the set number is correct, then call Conni Williams or
Donna Mitchell at 2-6904. It is probably a problem on our end.

. Always make sure that the course id is exactly the same as it appears on the student’s
DARS report.

. Overrides cannot be entered on courses in Deleted Credit. The only exceptionis AP
credit courses.

. If you get an error message, type an ‘E’ in the OPT field at the top of the screen and

press Enter. Thiswill give areason for the error message.

. The DARS report shows a summary of all Moves, Course Substitutions, and Swap
Courses overrides at the end of the report. Course and Hour waivers show up in the
specific requirements.

. If the override shows as invalid and ignored in the summary, then it needs to be
deleted or changed. A few reasonsfor an invalid override are it is on a Non-credit
course (i.e. Deleted Credit) or it isinvolving aline number that doesn’t exist on the
report.

. Set numbers are the numbers to the left of a sub-requirement on the DARS reports.
For example:

NO 038 PHYSI CAL SCI ENCE
10. 0 HOURS REQUI RED
(ONLY 5 HOURS REQUI RED FOR BFA DEGREE)
I N-PROGRESS 5.0 HOURS
1) SELECT FROM ASTR1010 OR ASTR1110H ASTR1020 OR
ASTR1120H
2) SELECT FROM CHEML110 & CHEML110L CHEMI211 &
CHEMI211L CHEML311H & CHEML311L CHEMI411 &
CHEML411L
3) SELECT FROM CHEMI212 & CHEML212L
4) GEOG 1111 CANNOT BE TAKEN | F CREDI T HAS BEEN EARNED
I'N GEOG 1112 OR 1113.
SELECT FROM GEQG1111 OR GEOX2110H GEOGL112
GECG1113 GEQG1125 OR GEO&Z2250H

There may be some exceptionsto thisrule. Sometimes there are hidden (kept from printing)
subrequirements. When a subrequriement is hidden, it’s set number is skipped for printing
purposes. The Franklin College Requirement (shown below) isfull of hidden subrequirements.
The hidden subrequirements are looking for CPC flagged courses and are aduplicate list of the
preceding subrequirement. If an override is entered for the Fine Arts/Philosophy/Religion
subrequirement and the set number used is 04, the course that was moved to this set number will
not appear on the DARS report. The actua set number for the Fine Arts/Philosophy/Religion
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subrequirement is05. There is ahidden subrequirement between the History subrequirement and
the Fine Arts/Philosophy/Religion subrequirement.

OPT.: TRX: 5DB  KEY: 999001040
*** ENTER DATA FOR UPDATE ***
RFDAO2C DEGREE AUDI T GRADUATI ON REPCRT

PAGE 13 OF 17
10/ 14/ 1999 09:49:24 UNOFFICIAL  FALL 1999
THE FRANKLI N COLLEGE OF ARTS & SCI ENCES
DEGREE REQUI REMENTS
(LINES 85 - 87)
NO 085 FRANKLIN COLL REQ
+ 1) DEMONSTRATE COMPETENCY | N A FOREI GN LANGUAGE
EQUI VALENT TO COMPLETI ON OF THE THI RD SEMESTER
OF STUDY. AMERI CAN SI GN LANGUAGE MAY BE USED.
FRGN LANG WAl VED
- 2) ONE COURSE I N LI TERATURE.

SELECT FROM CLAS1000 CLAS1010 CLAS1020 CM.T2111

CML.T2210 CMLT2212 CML.T2220 CMLT2250H
CMLT2260H CMLT2270H CM.T2280H CM.T2400
CML.T2410H CMLT3100 CML.T3110 CM.T3140
CMLT3150 CMLT3170  CM.T3200 ENGL2000 TO
ENG.2999 FREN3030 FREN3030H FREN4050 FREN4060
FREN4070 FREN4080 FREN4120  GREK3000 TO
GREK7999 GRWN3100 GRWMN3250  GRWN3260  GRMN3600H
GRVN4300 OR GRMNG300  GRWN4400 OR GRWN6400
GRVN4500 OR GRWN6500 | TAL4040 | TAL4050
| TAL4060 I TAL4070 | TAL4120 LATN3000 TO
LATN7999 PORT4080 RELI 4001 RELI 4080 ROML2550
ROML3000 RUSS4050 RUSS4060 RUSS4250
RUSS4260 RUSS4270  SPAN2550  SPAN3030 SPAN4040
SPANAO50  SPANAO60  SPAN4O70  SPAN40SO
SPAN4120
- 3) ONE COURSE IN HI STCRY.
SELECT FROM HI ST*
- 4) TWO COURSES I N FI NE AND PERFORM NG ARTS ( MJSI C,

ART, DRAMA), PHI LOSOPHY OR RELI G ON.

SELECT FROM ARED1000 TO ARED4999 ARGD1000 TO
ARGD4999 ARHI 1000 TO ARHI 4999 ARID1000 TO
ARI D4999 ARST1000 TO ARST4999 ARTI 1000 TO
ARTI 4999 ARTS1000 TO ARTS4999 CLAS4960H DANC2010
DRAMLOOO TO DRAMA999 LI NG2100 MJSI 1000 TO
MJUSI 4999 PHI L1000 TO PHI L4999 RELI 1000 TO
RELI 4999

If an override is entered and the course disappears from the DARS report totally, call Conni
Williams or Donna Mitchell, more than likely the override is going to hidden subrequirement.
Thisis another good reason to always use a Course Substitution or a Swap Courses override.

UseaMoveonly asalast resort.
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